 PROGRAM CONTRACT 

QUALITY ASSURANCE REVIEW CHECKLIST

	Participant Name:
	Contract Number:

	Program:
	

	Planners Name:
	Field Office:

	Reviewer Name
	Date:


	
	Six Part Folder Order of Assembly

	(
	All documents requiring client printed name and signature must be the same on all documents.
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(
	FIRST COVER

1.  Application Form - CCC-1200

2.  Contract Agreement – CCC-1200

3.  Appendix to CCC-1200

4.  Application Evaluation Worksheet (old CCC-1201 optional)

5.  Application Ranking Criteria Worksheet

6.  Form CCC-501 A  Members Information

7.  Signature Authority for business or other participant representation.

8.  Form FSA-237 Facsimile Signature Authorization & Verification

9.  NRCS-CPA-09 Power of Attorney

10. Joint Agreements

11. NRCS-LTP-153 Agreement Covering Non-Compliance with Provisions of 

      Contract
12. Documentation Supporting Limited Resource/Beginning Farmer or Rancher

      Certification (CSP & EQIP)

13. Self-Assessment Workbook (CSP)

14. Documentation of Control of the Land 

      Deed of Record, etc.

15. Copy of AGI certification – CCC-526

16. Documentation of compliance with HEL/WC provisions – AD-1026 

17. O & M Agreement

	(
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	SECOND COVER

1. Contract Review NRCS-CPA-13

2. Conservation Assistance Notes NRCS-CPA-6 or equivalent

3. Appeals & Mediation Records

4. General Correspondence (in date order) (waivers, etc.)

	(
(
(
(
(
	THIRD COVER

1.  Plan map & Legend (according to NPPH)

2.  Location Map (if used)

3.  Soil Map & legend

4.  Soil descriptions, capability class

5.  Grazing Land Ecological Site Map
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	FOURTH COVER

1. Conservation Plan Schedule of Operations AD-1155 

2. Revision/modification AD-1156 

3. Conservation Plan (CST Plan, NRCS-CPA-68)

4. Partnerships Agreements referenced to contributing to implementation of specific planned practices.
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	FIFTH COVER

1. Job Sheets (referenced from CPO & Practice Statement Of Work)

2. Worksheets (referenced from CPO & Practice Statement Of Work)

3. Designs & drawings, survey notes, etc.

4. Practice Specifications or reference sheet of practice specifications provided to client.
5.  Environmental Effects Worksheet  NRCS-CPA-52

6.  Cultural Resources Review CO-SSC-1

7.  NEPA Documentation

8.  Resource Inventory Worksheets (ecological site indices, erosion  calculations, 
    feed forage livestock balance, soil condition indices, etc.)

9.  Wildlife Habitat Evaluation Worksheets

10. Grazing System Plans

11. NRCS-Range-414

12. IWM Plans

13. Wildlife Management Plans

14. 404 and other required permits
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	SIXTH COVER

1. Application For Payment forms CCC-1245

2. Invoices/receipts for AA and AM contract items

3.   Practice check out/certification notes & other support data attached to applicable
      payment.

4.   Practice implementation data supplied by Technical Service Providers

5.   SF-1199A Direct Deposit Sign-Up Form

6.   NRCS-FNM-60 Electronic Funds Transfer Hardship Waiver Request

7.   CCC-36 Assignment of Payment
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