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Engineering Practice Documentation
Quality Assurance Review Checklist

	Participant Name:

	Address:


	Project Name & Location:


	Name of Practice(s):



Quality Reviews for Conservation Practices will meet the minimum requirements of the following references

1. National Engineering Manual 210 Part 540 Field Surveys & 541 Drafting & Drawing

2. Engineering Field Manual Chapter 1 and TR No. 62

3. GM 450 Part 407.10 Subpart B Documentation & Certification Colorado Amendment CO 09 March 2005 and 407.20 Spot Checking Colorado Amendment CO 08 April 1994

4. Conservation Practice Standard and Specifications

5. Conservation Practice Statement of Work

6. Conservation Practice Job Sheets/Worksheets
	
	Date
Completed
	Completed
By
	
Required Documentation

	(
	
	
	All survey Notes, Computations, Construction Plans will include; Client Name, Date, Contract Number, CIN, Practice name, Field Number, Location, Employee Name

	(
	
	
	Survey Notes (including Electronic data) and Benchmark descriptions completed and attached to project file.

	(
	
	
	Survey data is plotted

	(
	
	
	Available water rights documentation is in the file

	(
	
	
	Design computations & worksheets have been completed

	(
	
	
	Design computations have been checked

	(
	
	
	Engineering Job Class has been determined and noted

	(
	
	
	Construction drawings & specifications complete & checked

	(
	
	
	Utility Notification Center of Colorado (UNCC) Notice on Plans

	(
	
	
	Construction Drawings & Specifications have been approved

	(
	
	
	Plans & Specifications have been reviewed with participant, 
CO-ENG-13, Notice of Participant’s Responsibilities has been signed

	(
	
	
	UNCC Ticket Number Provided by Owner/Contractor has been recorded on plans

	(
	
	
	Engineering planning, layout, construction and certification assistance notes recorded on NRCS-CPA-6 in Customer Service Toolkit with copy retained in case file folder.

	(
	
	
	CO-ENG-12, Practice Completion Report is finalized

	(
	
	
	Practice certified as meeting plans & specs.  Construction drawings show as built conditions.  Any changes shall be shown in red including employee signature and date.

	(
	
	
	Operation and Maintenance Statement Completed

	(
	
	
	Progress reported in customer service toolkit and PRS.

	(
	
	
	All practice survey notes, computations, construction drawings, certification documentation is organized in chronological order for easy reference & review and filed on page 5 or 6 of case file folder (page 2 of 2 part folder).


