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COLORADO BULLETIN NO: CO-250-04-01
SUBJECT:  
Change in Payment Procedures
PURPOSE:  
To disseminate information about payment procedures for new vendors
EXPIRATION DATE:  September 30, 2004
Explanation.    Effective immediately all NEW vendors with whom we do business must be paid through electronic fund transfer (EFT), excluding credit card purchases.  We must comply with the Debt Collection Improvement Act (DCIA) of 1996 which mandates all federal disbursements be made through electronic fund transfer (EFT).  In addition to this, we must comply with the requirements of contractors being registered with the Central Contractor 

Registration (CCR) Database.   CCR is a government wide initiative to create a central database of vendors doing business with the Federal Government.  For more information see www.ccr.gov.  CCR registration is not required for micro purchases (under $2,500).  Registration is not needed for long term contracts.  
The information Financial Management (FNM) needs from you to issue NEW vendor payments through the Foundation Financial Information System (FFIS) are:

· Tax ID number

· Vendor Name

· Vendor Address

· Banking Information (bank routing number, account type (checking or savings), and the account number
· CCR Registration (yes or no) 

· EFT Waiver Request 

Please collect from the vendor the EFT information using the Direct Deposit form (AD-1199A).  Forward this form along with the invoice for payment the first time to Financial Management.  It is not necessary for the bank to sign this.

Vendors already in National Finance Center’s (NFC) database that do  not have EFT information will be contacted by NFC directly.

CCR registration is required for some vendors.  Those vendors doing business with USDA under the terms of any of the following are required to register:
· Contract

· Basic agreement

· Basic ordering agreement

· Blanket purchase agreement

EFT waiver requests may be accepted under the following circumstances:

a. Where an individual determines, in his or her sole discretion, that payment by electronic funds transfer would impose a hardship due to a physical or mental disability or a geographic, language, or literacy barrier, or would impose a financial hardship.  This will require a written statement from the individual.

b. The requirement to receive payment by electronic funds transfer is automatically waived for all individuals who do not have an account with a financial institution.

c. Foreign vendors.

d. Where the agency does not expect to make more than one payment to the same recipient within a one-year period, i.e., the payment is non-recurring, and the cost of making the payment via electronic funds transfer exceeds the cost of making the payment by check.

As a reminder, please use your purchase card whenever possible.  If vendors are not willing to take the credit card or give you their bank account information, we will NOT be able to do business with them.

CONTACT.   Please contact Lynn Sansburn, (720) 544-2830, with any questions you may have about the new payment process.
ALLEN GREEN

State Conservationist
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