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COLORADO  BULLETIN NO.:  CO-230-03-1
SUBJECT:  Prevention of Sexual Harassment

PURPOSE:  Reminder of NRCS’s Sexual Harassment Policy

EXPIRATION DATE:  September 30, 2003

This is a reminder to all Colorado employees that sexual harassment is against the law and will not be tolerated in any form.  All employees must be educated about and fully understand the serious nature of this topic.

Every employee must share in the responsibility for preventing sexual harassment.  If you are a victim of sexual harassment or a witness to inappropriate behavior, please report it.  Remember it is not the intent of the harasser, but the impact of the harasser’s action on others, which is important.  If you are engaging in such behavior, be warned that penalties can range from a letter of reprimand to removal.
All offices are responsible for ensuring that the Sexual Harassment Poster (AD-1056) is displayed in a prominent place.  This poster can be obtained from your Area Office or Human Resources.  Supervisors are to ensure that all new employees have viewed a video on the prevention of sexual harassment within six months of employment.  I am asking each supervisor to review this fact sheet in its entirety with your staff sometime over the next three months.  Staff meeting minutes are to document that this training has been completed.  After reviewing the fact sheet it should be posted on your office bulletin board.

Documentation does not need to be submitted to the State Office to indicate completion.  However, in any future reviews (i.e., administrative, Civil Rights, area) in your respective offices you may be asked to provide proof of completion through a review of your staff meeting minutes.

Your support in this endeavor is greatly appreciated.

ALLEN GREEN
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